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OJOJDKHOCTHAA NMHCTPYKUWNA
OENOIMNMPOU3BOONTENA
B MBAOY «JCKB Neo 27»

1. O6Lme NOMOXKEHNSA

1.1. JaHHaaA [O/MKHOCTHas WMHCTPYKUMA aenonpoussogutend B JOY cocTaBneHa Ha OCHOBE
MpogcTaHgapTa: «07.002 CneynanMcT N0  OpraHv3ayyMoHHOMY W JOKYMEHTaLUUOHHOMY
obecneyeHunto ynpasneHnst opraHusaumeid» (yTe. NpuMkasoM MuHUCTepCTBa TpyAa Y CoLMabHOA
3awmTbl PO o1 6 Mast 2015 r. N 276H); ¢ yyeTom ®3 No273 ot 29.12.2012 r. «O6 06pa3oBaHum B
Poccuiickoii depepayumn» B pegakummn ot 17 despans 2021 roga; cornacHo TpyLOBOMY KOAEKCY
P® M WHbIM HOPMATMBHBLIMW aKTaMW, PernameHTUPYHOLWMM TPYLOBble OTHOLUEHUS MeXAay
paboTHNKOM 1 paboTofaTesiem.

12. HacTtoAwas [O/MKHOCTHaa WHCTpPYKuma pgenonpoussogutend [OOY  ycTaHaBnvMBaeT
(hYHKLMOHaNbHbIe 0043aHHOCTW, MpaBa WM OTBETCTBEHHOCTb COTPYAHWUKA, 3aHMMatoLLero B
[OLUKO/IbHOM 06L1ie06pa3oBaTe/lbHOM YUPeXXAeHUN JO/MKHOCTb AeN0NpPON3BOANTENS.

13. Ha [omKHOCTb [enonpov3BOAMTENS MOXET HasHayaTbCs NULO, MMetollee CpeaHee
npodheccuMoHanbHoe 06pasoBaHMe, NPOLUEALLee NPOrpaMMbl MNOAFOTOBKM KBaNM(ULIMPOBAHHbIX
pabouUyX, CRyXaLmX.

1.4. Jenonpon3BoanTens HasHayaeT U O0CBOOOXAAeT OT 3aHVMMaeMOI JOMHKHOCTW 3aBeAyHoLLMM
OOY B nopagke, ycTaHOBNEHHOM TpyaoBbIM Kogekcom P® ©n TpyaoBbIM [OroBOPOM C
pPaboTHMKOM.

1.5. [lenonpon3BoanTeNlb OTHOCUTCA K KaTeropum TEXHUYECKUX UCMONHUTENEN N HaXOAMTCS B
NPSIMOM MOAYMHEHNM Y 3aBEAYHOLLENO JOLLKOMbHBIM 06LLe06pa30BaTeIbHbIM YUPEXAEHNEM.,

16. [enonpoussogutens B AOY npuv  BbINOMHEHUM  LO/DKHOCTHbIX — 00S3aHHOCTEMN
PYKOBOACTBYeTCS:

o KoHcTuTyumeld Poccuiickoii ®egepayuu;

* TOPSAKOM OpraHu3aummn 1 OCyLLeCTB/IEHNA 06pa3oBaTe/lbHON AeATe/IbHOCTU MO OCHOBHbLIM
06Le06pa3oBaTe/lbHbIM NPOrpamMmmMam;

e YctaBom W [lpaBunamy BHYTPEHHEro TPYAOBOr0 pacnopsgka, APYruMu  IOKasbHO-
MpaBOBbIMW aKTaMK 00LLLe06pa30BaTeNIbHOMO YUPEXKAEHMS;



aAMWUHUCTPATUBHbLIM, TPYZOBbIM U  XO3AMACTBEHHbIM 3aKOHOAATENbCTBOM POCCUMIACKOM
depfepaumu;
defiepasibHbIM - TOCYAaPCTBEHHLIM  06pa30BaTe/lbHbIM  CTaH4APTOM  O6LLEro  cpefgHero
06pa3oBaHus;

[Oeincteytouime CaHlMuH;

PefiepaibHbIA  TOCYAAPCTBEHHbLIM  06pa3oBaTe/lbHbIA  CTaHAApPT  AOLUKOJ/IbHOrO

06pa3oBaHus, YTBEPXAEHHbIN MMpukazom MuHUcTepcTBa 06pa3oBaHNA M HayKu POCCUIACKON
depepaummn ot 17.10.2013 Ne 1155 «O6 yTBEpXAeHUU (hedepanbHOro rocyaapCTBEHHOIO
06pa3oBareNibHOro CTaHAapTa AOLWKONbHOI0 06pa3oBaHus,

TpynoBoi Kogekc P® B cooTBeTCTBUM C TPYAOBbLIM KOAEKCOM Poccuitickon degepauum

W OpYrMMU  HOPMATWMBHBLIMU  akTamu, PeryvpyrowmuMmM  TpyAoBble  OTHOLLEHMS  MexXay
paboTHMKOM 1 paboToaaTenem.

MOCTAHOB/IEHMSIMWA,  PAcCropPsHKEHVsAMA,  MpUKasaMnu U UHbIMU  PYKOBOJAWMMK — ©
HOPMaTMBHbLIMW AOKYMEHTaMK1, OTHOCALMMMNCA K BEAEHWIO 4e/ONpPOn3BOACTBA;

cTaHfapTaMn  YHUMULMPOBAHHON CUCTEMBI OpraHv3aLoHHO-PacnopaanTEIbHOM
[NOKYMeHTaumu;

npasuiamy opgorpapum 1 NyHKTyauuu;

npasuiammn paboTbl HA KOMIMbIOTEPE U UHOW OPrTEXHUKM,

npasuiamn 1 HOpMamMu OXpaHbl Tpyda, MPOW3BOACTBEHHOM CaHUTapUMU W NOXapHOM
6esonacHocTu;

[AaHHOM [O/MKHOCTHOW MHCTPYKLUMER 1 TPYAO0BbLIM AOr0BOPOM (KOHTPAKTOM);

KoHBeHUWel 0 npaBax pebeHkKa.

1.7. [Oenonpowussoantens JOY 0653aH 3HaTb CrefytoLLee:

"ocyaapcTBeHHbI cTaHAApT PP «[lenonpom3BoAcTBO U apXUBHOE AENO0»;

HOpMaTMBHbIE MpPaBOBble aKTbl M HOPMATMBHO-METOANYECKME [OKYMEHTbI, MONOXEHNS,
WHCTPYKLMW 1 MHble MaTepuanbl U AOKYMEHTbI MO BeAeHUO aenonpounssoacTsa B AOY;
COBPEMeHHbIe MHOPMaLMOHHbIE TEXHOMOMMI PaboTbl C AOKYMEHTaMu;

nopsfoK paboTbl C AOKYMEHTaMW;

CXeMbl JOKYMEHTO0O0pPOTE;

npasunia paboTbl C BXOAALWMMM, UCXOAALLMMA N BHYTPEHHUMMN LOKYMEHTaMK;

npaBuna  opraHusauMm U (OpPMbl  KOHTPONA  WUCMONHEHUS  [OKYMEHTOB B
06L1e06pa3oBaTENIbLHOM YUPEXAEHNMN;

TUMOBbIE CPOKN UCMONHEHWNSA LOKYMEHTOB;

NPUHLMNbI Pab0oTbl CO CPOKOBOW KapTOTEKOM;

HasHayYeHWe 1 TEXHOIOMNSA TEKYLLEro 1 npeaynpeauTesibHOr0 KOHTPONS;

npaBuia COCTaBNEHNS aHAIMTUYECKUX CMPaBOK MO OpraHu3auuy paboTbl C 4OKYMEHTaMU U
KOHTPO/IKO UCMOJIHEHUSA JOKYMEHTOB;

npaBuia [JOKYMEHTALMOHHONO0 06ecrneyeHnss AesTeNlbHOCTM  06Le06pa30oBaTeNlbHOro
YUPEXAEHNS;

BMAbI AOKYMEHTOB, MX Ha3HAYEHME;

TpeboBaHWs, NpeabsAB/sSeMble K JOKYMeHTaM B COOTBETCTBUM C HOPMATMBHbLIMW aKTaMun W
roCyAapCTBEHHbIMW CTaHAapTaMu;

npaBuia COCTaBeHNA N OPOPMIEHNS WHHOPMALMOHHO-CMPaBOYHBIX, OPraHW3auMOHHBIX,
ynpaBneHYeCKNX JOKYMEHTOB;

npaeuna co3faHns 1 BefeHUs 6a3 AaHHbIX CY>KeOHbIX [OKYMEHTOB B 06pa30oBaTe/IbHOM
opraHu3aumu;

CUCTEMbI 3/IEKTPOHHOI0 JOKYMEHTO060pOTa;

npaBuia u CPOKV OTNPaBKM UCXOAALLMX JOKYMEHTOB;

TpeboBaHUA 0XpaHbl TPYa 1 NOXKapHOW 6e30MacHOCTY Ha paboyemM MECTE;

METOAMYECKME  PEKOMEHAauMM M0  BbIMOAHEHWHO  paboTbl € [JOKYMEHTamMu B
06LL,e06pa30BaTe/IbHbIX YUPEXKAEHUSAX;

NOPSA0K KOHTPONSA MPOXOXKAEHUS CNY)XeOHON [JOKYMeHTaL M1 1 MaTepuasos;



CTPYKTYpY 00LLe06pa3oBaTe/IbHOro yupexaeHns u coctas COTPYAHWKOB;

BMAbl HOMEHKNaTyp, o6lime TpeboBaHWS K HOMEHKMaType, MeTOAMKa ee COCTaBNeHWUs U
oopmneHus;

nopsagoK (opmMpoBaHnUs U oopmaeHns fen, creumgpuka HopmMMpPOBaHUS OTAE/bHbIX
KaTeropwi pen;

npaBwia XxpaHeHus fef, B TOM Yuc/ie C AOKYMEHTaMM OrpaHUYeHHOro AOCTyna,;

npaBwna BblAayuy 1 UCMNoNb30BaHNSA LOKYMEHTOB M3 C(HOPMUPOBaHHLIX AET;

KpUTepnn pasaeneHns 4OKYMEHTOB Ha rpynnbl B COOTBETCTBUM C LIEHHOCTbIO MH(OPMAaLIMN,
COAEPXKALLIENCS B HUX;

NOPAAOK CO34aHMs, OpraHM3aLmmn 1 JOKYMEHTMPOBaHNS paboTbl 3KCNEPTHON KOMUCCUK;
npaBwia COCTaBNEHUSA U YTBEPXKAEHUA NPOTOKO/A PaboTbl SKCNEPTHON KOMUCCUM;

npaBufia COCTaB/IEHNS W YTBEPXKAEHWNSA aKTa O BblAeNeHNN [OKYMEHTOB, He MOAMEXalmnxX
XpaHeHWIo;

npaBunia TEXHNYECKOW 06paboTKM M MOIHOro 0hOPM/IEHNS €N NOCTOSHHOIO Y BPEMEHHOIO
CPOKOB XpaHeHWs;

npaBuia COCTaB/EHWS ONUCK Aen MOCTOSIHHOrO W BPEMEHHOrO CPOKOB XpaHeHus B
COOTBETCTBUM C AEMCTBYHOLLMMIN HOPMATUBHO-METOANYECKUMI AOKYMEHTAMU;

npaswna nepegayn aen B apxue 061e06pa3oBaTe/IbHOro yUpeXxXaeHns:;

npaBswia UCronb3oBaHNs TeneoHa, (hakca, KCepokca, NPUHTEepa, CKaHepa, KOMMNboTepa;
npaBuna paboTbl C TEKCTOBLIMU pefaKTopamMm W 3M1IEKTPOHHbIMK Tabnnuyamm, 6a3oii AaHHbIX,
3NEKTPOHHOM NOYTOW, MHTEPHET Gpay3epamu;

TEXHONOIMIO COo3faHuns, 06paboTKM, Nepeaayn 1 XpaHeHUs PasnnyHbIX AOKYMEHTOB;
npaBwna [en0BON MePenunckn, COCTaBleHUS M Habopa AeNnoBbIX MUCEM C MPUMEHEHVEM
TUNOBbIX 06Pa3LOB;

[eN0NpPoV3BOACTBO U €ro BefeHue;

Tpeb6oBaHMst N0 COXPAHHOCTM CNY>KEOHOW MHOPMaLMK, 3alyTe NePCOHa/IbHLIX AaHHBbIX;
OCHOBbI 3TUKW W 3CTETUKMU,

npaswna [en10B0ro o6LeHNS;

NopsA0K OKasaHus NepBoi foBpavebHON NOMOLLK;

NopsiA0K AENCTBMIA NPU NOXKAapPe UM MHOIN Ype3BblYaliHOM CUTYyaLmMK, 3BaKyaLuu.

1.8. [enonpoussogutens AOY O0OMKEH YMETD:

paboTaTb CO BCell COBOKYMHOCTbH MH(OPMALMOHHO-A0KYMEHTALMOHHbIX PECYPCOB
06LLLe06pa30BaTe/IbLHON0 YUpeXXaAeHNs:

Mos1b30BaTbCA CrPaBOYHO-MPaABOBbLIMM CUCTEMAMU;

Mos1b30BaTbCA aBTOMATU3MPOBAHHBIMW CUCTEMaMW Yy4YeTa, PerncTpaumm, KOHTponsa v
NHOPMaLMOHHO-CNPaBOYHbIMK CUCTEMamy Npu paboTe ¢ gokyMeHTamu AOY;
NMPUMEHATL COBPEMEHHbIE NH(POPMALNOHHO-KOMMYHWKALMOHHBIE TEXHOIOTUK N8 paboThl C
[LOKYMeHTamu, B TOM YuC/e 419 ee ONTUMU3aL MmN 1 NOBbILLIEHUA 3(h(heKTUBHOCTY;
OpraHn3oBbIBaTb PaboTy MO YYeTy, XPaHEHWNIO 1 Nepejaye B COOTBETCTBYHOLLEE
CTPYKTYPHOE nojpasfenieHve oOKYMEHTOB TeKYLLEro [e/onpoun3BoACTBa,;

1CNOMb30BaTh HOMEHKNATYPY N NPY N3yUYeHUn CTPYKTYpPbI 06LL,e06pa30BaTe/IbHOro
YUpeXAeHUs, COCTaB/IEHUN ONUCEN Len;

OpraHv30BbIBaTh paboTy Mo POPMUPOBAHUIO AN B COOTBETCTBUN C YTBEPXKAEHHOMN
HoMeHKnaTypoit gen A0Y;

NpaBuIbHO M CBOEBPEMEHHO (DOPMUPOBAThL AOKYMEHTbI B ieNa C YH4eTOM UX Cneuuguky;
CUCTEMATU3NPOBATL LOKYMEHTbI BHYTPU AENa;

o6ecreymBaTb COXPAHHOCTb U 3aLMUTY JOKYMEHTOB 00LLLe06pa30BaTe/lbHOr0 YUpeXXaeHNs;
Mo/1b30BaTbCA MEPEYHAMM AOKYMEHTOB 1 aHa/IM3MPOBaTh (PaKTUYECKOe COAepXKaHue
NMEIOLLMXCA B fiefie LJOKYMEHTOB MpuW OnpesesieHU CPOKOB UX XpaHeHus;

0thopMAIATbL 06/10XKKMN e/l MOCTOAHHOTO U BPEMEHHOI0 CPOKOB XPaHEeHWs B COOTBETCTBUM C
Tpe6oBaHWSAMN rOCYAaPCTBEHHbIX CTaH4APTOB;



e MPOV3BOAUTL CTPYKTYPHYIO CUCTEMATU3ALIMIO AEN;

e OCYLLUECTBNSATb TEXHWUYECKYIO 06PaBOTKY M MOIHOE OPOPMIEHNE AN MOCTOSHHOIO U
BPEMEHHOTO CPOKOB XPaHEHUS;

e COCTaB/ISITb ONWCb fleN NOCTOSIHHOTO M BPEMEHHOIO CPOKOB XPaHEeHUs! B COOTBETCTBUM C
AEACTBYIOLMMW HOPMATVBHO-METOANYECKUMI JOKYMEHTAMU.

1.9. PaGOTHMK [A0/MKEH O03HAKOMUTLCS C AO/MKHOCTHOW WMHCTPYKLMENA Aenonpou3BoanTens B
[OY, ¢ MHCTPYKLIMEN No 0XpaHe, C MHCTPYKLMEN 0 Mepax NnoXapHoii 6e3onacHoCTMW.

1.10. [denonpoussogntens [AOY cuctemaTM4ecKn YynydllaeT CBOWM 3HaHWSA, MOBbILIAeT
KBaM(MKaLMIO U NPOhecCMOHalbHOe MacTepcTBO C NMOMOLLbH TEOPETUYECKOM MOArOTOBKM U
NPaKTUYeCKOW AeATeNbHOCTN, CBOEBPEMEHHO MPOXOAUT  NEPUOAMYECKME  MeAULMHCKME
OCMOTPpBL.

1.11. AenonpoussoanTens AOY AomkeH NPonTy 0byyeHme no 3awmte NepcoHasbHbIX AaHHbIX.

2. [JO/mMKHOCTHbIE 06513aHHOCTY
Jenonpounssoantens B JOY OCyLECTBASET BbINOAHEHUE CleAYyHOLWMX 0053aHHOCTEN:

2.1. B pamKax Tpy/A0BOW (hyHKLIMM OpraH13aLum paboTbl C AOKYMEHTaMM:

2.1.1. npvemM 1 NepanYHas 06paboTKa BXOAALLMX AOKYMeHTOB B AOY;

2.1.2. npepBapuTe/lbHOE pPacCMOTPEHME W COPTUPOBKA [OKYMEHTOB Ha Perucrpupyemble
[LOKYMEHTbI N HE PErNCTPUPYEMBIE;

2.1.3. NoAroToBKa BXOAALMX 4OKYMEHTOB 411 pacCMOTpeHus 3asegyrowmnm A0Y;

2.1.4. pernctpayma BXogawmx 4OKYMEHTOB;

2.1.5. opraHu3aums fOCTaBKN JOKYMEHTOB UCNONHUTENAM;

2.1.6. BefieHMe 6a3bl JaHHbIX AOKyMeHTOB JOY;

2.1.7. BefieHVe MHHOPMaLMOHHO-CNPaBOYHON PaboThl;

2.1.8. 06paboTKa 1 OTNpPaBKa NCXOAALLUNX JOKYMEHTOB;

2.1.9.0praHn3ayma paboTbl MO perncTpaumm, yyeTy, XpaHeHUo 1 nepegjade B COOTBETCTBYHOLLME
CTPYKTYpPHbIE NoApa3feneHns JOKYMEHTOB TEKYLLEro [en0npon3BOACTBa,;

2.1.10. KOHTPO/Ib UCMONMHEHUA JOKYMEHTOB B OpPraHn3auum.

2.2. B pamkax TpyaoBoii hyHKLMM OpraHM3auum TeKYLLEro XpaHeHUs J0KYMEHTOB:

2.2.1. pa3paboTka HOMeHKNaTypbl gen AOY;

2.2.2. NpoBepKa NpPaBUIbLHOCTU OOPMIEHNA AOKYMEHTOB U OTMETKM 06 MX UCMONTHEHWUM Nepeq
nx hopmMmnpoBaHNEM B AieN0 41 NOCNeAYHOLEro XpaHeHus;

2.2.3. (hbopMynIMpoBaHMe 3aro/0BKOB feN U OnpefesnieHne CPOKOB MX XPaHEeHWS;

2.2.4. (hopmupoBaHve fern;

2.2.5. KOHTPO/Ib NMPaBU/IbHOTO U CBOEBPEMEHHOr0O pacrpeieneHns U NoALMBKN LOKYMEHTOB.

2.3. B pamkax TpyaoBoii (hyHKLWK OpraHu3aLmmn 06paboTky Aen ans NocneaytoLlero XpaHeHs:

2.3.1. npoBepKa CPOKOB XpaHeHMsi [OKYMEHTOB, COCTaB/IeHMe NPOTOKOMA PaboTbl 3KCMEPTHOM
KOMUCCMM MO MOATOTOBKE AOKYMEHTOB K XPAHEHWIO, akTa O BbILENEHUN K YHUYTOXEHWIO
LOKYMEHTOB, He NMoA/iexallnx XpaHeHuto;

2.3.2. cocTaB/ieHVe BHYTPEHHEN onuncun gen Ans 0cobo LieHHbIX 4OKYMEHTOB;

2.3.3. ohopmneHre aen NocTosHHOMOo, LONrOBPEMEHHOIO CPOKOB XPaHEHWS;

2.3.4. othopmneHne 06/10XKKM Aen NMOCTOSHHOMO, A0/ITOBPEMEHHOIO CPOKOB XpaHEHWS;

2.3.5. cocTaB/ieHne onucK Aen NoCTOSHHOrO, [0/ITOBPEMEHHOrO CPOKOB XpaHeHUs;

2.3.6. nepepava gen B apxus AOY.

2.4. OpraHu3oBbIBaeT BHefpeHWe, BeAeHWe (B TOM 4yucie aBTOMATU3MPOBAHHOE) M pasBUTUE
CUCTEM [OKYMEHTaL MW, BK/IKOYAS 3NIEKTPOHHbIE JOKYMEHTBI.



2.5. Beget npuem nocTynatolleii Ha WMs 3aBeflyHOLLEro AOWKO/bHbIM 06pa3oBaTe/bHbIM
YUPEXAEHNEM KOPPECMOHAEHLMI (3NEKTPOHHOW MOYThI) PErncTPUMPYeT €e W BbIMOMHAET
cMCTeMAaTM3aLUMI0 COrNlacHo NpuHaToMy B OY nopsaKy, Noc/ie ee pacCMOTPEHMS 3aBefy LM
nepefaeT Mo Has3HAYeHWIO WCMONHWUTENSAM AN NPUMEHEHUS B XOAE WX AEATeNbHOCTU WM
MOArOTOBKM OTBETA.

2.6. BefeT MOCTOSHHbIA YYeT, KapTOTeKy MPOXOX/AEHUS| AOKYMEHTOB, KOHTPOMMPYET WX
NCMONHEHVE, BbliaeT Tpebyemble CpaBKuM Mo 3aperncTpUpoBaHHbIM AOKYMEHTaM.

2.7. BbINOMHAET OTNPaBKY WCMOMHEHHO/ KOPPECMOHAEHLUMM ajpecaTam, BeleT YueT
nosyyaemoli M OTMPaBNSEMOA KOPPECMOHAEHUMMN, CUCTEMATU3MPYET U XPaHWUT [OKYMEHTbI
TEKYLLEro apxmaa.

2.8. OcyLlecTBNsSeT Yy4yeT 4acoB paboTbl PabOTHWMKOB [OLLKO/bHOrO 06pa3oBaTe/lbHOro
YUPEXAEHMS, B YCTaHOBNEHHbIE CPOKM 3amMOfiHAET W CAaeT B OyxranTepuio Tabenb ydyeTa
paboyero BpemeHn paboTHuKoB AOY. Cnegut 3a co6MOAEHMEM COTPYAHUKaMK TpadurkoB
paboTbl, CO06LAeT paboTHMKaM 06 M3MEHEHMAX B rpaduke paboTbl 3ab61aroBpPeMEHHO, Mof
POCMUCh.

2.9. 3aHMMaeTCs OOPMIEHMEM TPYAOBbLIX [JOFOBOPOB W NWUYHBLIX e, YCTPaMBaOLMXCS Ha
paboTy COTPYAHUKOB, 06pabaThiBaeT UM OGOPMAsSeT nepegady SIMUHbLIX e COTPYAHUKOB B
apXvB.

2.10. dopmUpyeT NNYHbIe Aena BOCMUTaHHMKOB, nocewjarowmx A0Y.
2.11. BeperT:

*  KHUWra aBvXeHus BOCNMUTaHHWKOB,

* aNhaBUTHasA KHUra 3anucy obyudaroLmxcs,

* KYpHan perucTpauum 3asaBfieHnii 0 NpUeMe 1 yyeTta ABUKEHNSA AeTei,
* )KYpHan perucrpauum 4oroBopos C POAUTENAMM,

* KypHan NPUHATbLIX 3asiBIEHMNIA O NOCTAHOBKE Ha YuYerT,

* KYpHa/n perncrpaumm Bbigayun HanpasieHni,

* KYpHa BXOAALLEN N UCXOAALLEN KOPPeCNOHAeHLMN,

*  KHWUray4eTa [ABMXKEHWNSA TPYLO0BbIX KHUKEK,

* OKypHas. permctpaumm nyyeta MYHbIX gen,

* )KypHa/1 MPOBEPKM KOHTEHTHOI (PUAbTPALIMN.

2.12. OcCyLLeCTBNSAET YYET BOCMUTAHHUKOB JIbFrOTHBIX KaTeropuii.
2.13. [OTOBUT NPOEKTbI NPUKa30B MO ABWKEHNIO KOHTUHIEHTa [eTell.
2.14. Bepet KHUIM NprKasos.

2.15. TMevaTaeT NpuKasbl N0 OCHOBHOI [AEATENbHOCTY, VHble NPUKa3bl. 3HAKOMUT COTPYAHUKOB
AETCKOro cafja ¢ NpuKasamm nog, noAnnch B AeHb MX U3AaHNS.

2.16. CornacHo pacnops»xkeHusam 3asegytowero AOY nevyataeT M oopmnsieT Tpebyemyro
[OKYMEHTaLMO [ANd BeAeHMs BOCMUTaTe/IbHO-06yYatoLero mnpouecca B AETCKOM  caay,
BbIMO/IHEHNS TO40BOr0 NjaHa.

2.17. 3aHMMaeTca NOAroTOBKOW 06LLUMX cobpaHuii paboTHMKoB JOY, c60poM HeobXoAnMMbIX
maTepuasioB, OMOBELLEHNEM YYAaCTHWKOB O BPEMEHW, MeCTe, MOBECTKE AHA COBeLaHus U Ux
permcTpaumei.

2.18. flBnseTca cekpetapem afMUHUCTPATUBHOIO COBeLLaHNA npu 3aseaytolem A0Y.

2.19. B rpaHMUax CBOei KOMMETEHLMX Yy4acTBYeT B COCTaB/EHWM MpPOrpammbl pasBUTMA
[Eenonpon3BOACTBa AOLWKO/bHOrO 06pa30oBaTe/lbHOr0 YUPEXAeHWs, BHOCUT MPeANoXKeHUs Mo
BOMPOCaM YCOBEPLUEHCTBOBAHMSA Ae/I0NPOU3BOACTBA.



2.20. ObecneunBaeT 3aLLMTy npaB 1 cBO6GOA AeTel, poanTenein (3aKOHHbIX NpeacTaBUTENER) Npn
06paboTKe NePCOHa/IbHbIX AaHHbIX.

2.21. Ctporo cob6ntofaeT KOH(MAEHLMANbHOCTb MEePCOHaNbHBIX AaHHbIX M TpeGoBaHMS MO
3awnTe 1 6e30NacHOCTM NpU UX 06paboTKe, HeAOMYLLUEHNE UX PacnpoCcTpaHeHUs 6e3 cornacus
CyObeKTa UM HaIMUNS IPYroro 3aKOHHOT0 OCHOBAHWSI.

2.22. Cob6nofaeT 3aKOHHOCTb Lener n  cnocoboB 06pabOTKM  MEPCOHabHBLIX  AaHHbIX
COTPYAHMKOB W BOCMUTAHHMKOB AOLLUKO/MIbHOr0 06pa3oBaTe/lbHOr0 YUPEeXAEHWS.

2.23. CTporo cobntofaeT NnonoXeHust AOMKHOCTHOM MHCTPYKUMK aenonpounssoauTens B A0Y,
CUCTEMATNYECKN NPOXOAUT MEAOCMOTPbL.

2.24.

3. MpaBa
[enonpounssoanTens 4eTCKOro caja MMeET MojIHOe Mpaso:

3.1. Ha 3awuty cBoei npoghecCMoHaIbHOM YeCcTn 1 JOCTOMHCTBA.
3.2. MpuHMMaTb yyacTune B ynpasneHum JOY B nopsaake, yCTaHOB/IEHHOM YCTaBOM.

3.3. Ha pabouee MecTo, KOTOpOe COOTBETCTBYET BCEM TpebOBaHMSIM OXpaHbl Tpyda W
NPOTMBOMNOXapPHO 6e30MacHOCTM.

3.4. Ha nepegayy [IOKYMEHTOB /11 UCMO/IHEHMS U Ha Tpe6oBaHWe OT UCMOIHWTENEN FPaMOTHOrO
11 PaBW/ILHOTO OhoPMIEHUS TPEBYEMBIX JOKYMEHTa/IbHbIX MaTeprasioB.

3.5. Ha 3anpawumBaHue ot agMmuHucTpaumm JOY, nonyyeHune 1 npuMeHeHne NHHPOPMAaLMOHHBIX
maTepuasioB, HOPMATUBHbLIX W MPaBOBbIX AOKYMEHTOB, HEOOXOAMMBIX AN BbINO/HEHWUS CBOWX
[OMKHOCTHBIX 00513aHHOCTEN.

3.6. 3HAKOMMTbLCA CO BCEMU UMEIOLLMMUCS MaTepuasiaMi ero IMYHOrO fiena, OT3biBaMU O CBOEN
paboTe, Xanobamm U UHbIMK JOKYMEHTaMU, OTpaKatoLLWMI OLEHKY ero Tpyga, NpeaocTaBnsTh
MO HWM MOSICHEHUS,

3.7. Ha mopasnibHoe 1 maTepuasibHOe MOOLLPeHVe, a TakKe Ha 3alMTy COOCTBEHHbLIX MHTEPECOB U
NHTepecoB coTpyaHukos JOY.

3.8. Ha cBoeBpemMeHHyl0 M B MOMHOM 06beMe BbiNnaTy 3apabOTHOW NiaTbl COrMaCHO CBOEN
KBaNM(MKALMK, KONMYECTBY M KaYeCTBY BbINOHEHHOW paboThl.

3.9. OtkaszaTbCA OT BbIMOMHEHNA PabOT MNPY BO3HUKHOBEHWU Yrpo3bl XKM3HU W 340POBbLIO
BCNeACTBMe HapyLUeHMs TpeboBaHWIA Mo OXpaHe Tpyaa.

3.10. MocToAHHO MOBbLILWATL CBOK MPOGECCUOHAIBHYHO KBaTM(PUKALMIO.

3.11. Ha Hepa3rnawleHve aucumnanHapHoro (cny»e6Horo) paccnefoBaHus, UCKKYas cnydau
npesycMOTPEHHbIE 3aKOHOM.

3.12. Ha 3awmTty CcBOMX NPOECCHMOHANBHBIX WHTEPECOB CaMOCTOSTENbHO M (MU Yepes
3aKOHHOTO TNpPeACTaBMTENs, B TOM U4WCNE afABoOKaTa), B CAy4yae AUCLIMMAMHAPHOTO WK
CNy>KeBHOro paccnefoBaHUsi, CBS3aHHOTO C HECOBHAEHEM HOPM NPOJECCUOHANBHON TUKN.

3.13. Ha BCTynneHve B NPOgcot3bl A/1S 3aliUThl CBOMX TPYAOBbLIX MpaB, CBOGOA W 3aKOHHbIX
VHTEPECOB.

3.14. MonyyaTb couManbHble rapaHTUM W NIbroTbl, MPeAYCMOTPEHHbIE 3aKOHOAATE/IbCTBOM
Poccuitckor deaepaumn.

4. OTBETCTBEHHOCTb



4.1. 3a HEeBbIMOMHEHME WM HapylleHne 6e3 YBaXKUTENbHbIX MPUYUH AAHHOW A0/MKHOCTHOMN
WMHCTPYKUMK  genonpoussoautend B AOY, Ycrasa u [lpaBun BHYTPEHHero TPyZAOBOro
pacropsiaka, 3aKOHHbIX pacnopskeHuin 3aseayrowero A0OY n apyrmx nokanbHO-HOPMATUBHbIX
aKTOB, a TakKXe 3a TMPUHSATUE PEeLUeHU, MOBMEKWMNX HapyLleHWe BOCMUTATENbHO-
obpasoBaTenbHOro npouecca, 4e0npov3BOANTE b HECET AUCUMMINHAPHYIO OTBETCTBEHHOCTL B
nopsfke, ycTaHoB/IEHHOM TpPyA0BbIM 3aKOHOAATeNLCTBOM Poccuiickoin defepaumn.

4.2. 3a NpUMeEHeHWe, fAaXe OfHOKPaTHO, CMOCOO0B BOCMMTAHWS, BK/OYAKOWMX B Ce6S
(hm3nyeckoe 1 (UIK) NCUXONOrNYECKOe HACKME Hafd NMMYHOCTHLIO pebeHkKa, [enonpon3BOANTESb
MOXET 0CBOO0XK/AAaTbCA OT 3aHMMAaeMOI [O/MKHOCTY COrMlacHO TPYAOBOMY 3aKOHOAATENbCTBY U
PesepanbHOMy 3akoHy «O6 obpasosaHun B Poccuiickort degepaumn». YBOJbHEHME 3@ TaKoMn
MOCTYMOK He MPVHMMAaETCA 3a Mepy AMCUMMIMHAPHOM OTBETCTBEHHOCTH.

4.3. HeceT gncumnivHapHyro OTBETCTBEHHOCTb 3a COXPAHHOCTb AOKYMEHTALUMMW, HaXoaAaLWencs B
KabVHeTe [enonpou3BoanTeNs.

4.4, TpuBnekaeTcs K AUCLUMNAMHAPHOW OTBETCTBEHHOCTU 3a pasrfalleHne Cny>XebHon wu
KOH(MAEHUMANBbHON MHopMaUuK, MHA(OPMaLMM O MEepPCOHa/IbHbIX AaHHbIX COTPYAHWUKOB W
AeTeli JOWKOMbHOro 06pa3oBaTelbHOM0 YUPEXAEHNS.

45. 3a HapylleHWe MpaBWa  NOXapHOW 6e30MacHOCTW, OXpaHbl TPpyda, CaHWUTapHO-
TUIMEHWYECKUX  HOPM W MpaBul  AENONPOV3BOAUTENlL  MOXET  MPUBMeKaTbcs K
aAMUHUCTPATMBHO/  OTBETCTBEHHOCTM B MOPSAAKE W B CAyYasx, YCTaHOB/MEHHbIX
aAMUHUCTPATMBHbIM 3aKOHOAATENLCTBOM.

46. 3a /moboe BMHOBHOEe npuyvHeHWe OOY wAM  y4yaCTHMKaM  BOCMUTaTeNbHO-
obpasoBaTenibHOr0 npotecca yulepba (B TOM 4McC/ie MOPaTbHOr0) B CBS3U C BbINO/IHEHVEM
(HEBbINONHEHMEM) CBOMX MPSIMbIX JO/MKHOCTHbIX 0683aHHOCTEN [en0Npou3BOANTENb AETCKOro
cajja HeceT MmaTepuasbHyH) OTBETCTBEHHOCTb B MOpPsAKe W B npefenax, YCTaHOB/EHHbIX
TPYAO0BbLIM U (MNX) rPaXKAaHCKMM 3aKOHOAATeNbCTBOM Poccuiickoi defepaumm.

5. B3ammooTHoLLeHUsA. CBA3WN N0 LO/HKHOCTU

Jenonponssogutens JOY:

5.1. BbINoNHSAET paboTy cornacHo rpagky, cocTtaBneHHOMY C y4yeToMm 40-4acoBoil paboueli
HeZenu, v yTeepXaeHHOMY 3aseaytowmm JOY.

52. T[locTosHHO 0OMeHMBaeTcs WHopmauueld no  BonpocaM, OTHOCALUMMCA K ero
KOMMETEHUMW, C aAMUHUCTpaumen, Oyxrantepuei, neaarornyeckumy paboTHUKamMu 1
06CNy)XMBAKOWMM  MEepPCOHaIOM  AETCKOro cafga, C poauTenaMu fetein  (nmuammn  mx
3aMeHSALWUMN).

5.3. MonyyaeT OT 3aBefyHLLEro JOLIKOMbHLIM 06Pa30BaTe/bHbIM YUPEXAeHNEM UHDOPMALIO
HOPMAaTVBHO-MPABOBOr0 W OPraHU3aLMOHHOTO XapakTepa, 3HAKOMWUTCS Mof PacnucKy C
HE06X0ANMbIMU JOKYMEHTaMMU.

5.4. BoBpeMmsi coobuyaeT 3aBeaytollemy AOY u ero 3amectuTtensMm 06 nHhopmaumu, nprkasax,
PacropsHKEHNAX U UHOW AOKYMEHTaUMKW, NOCTYNMBLLEN NO 3NeKTPOHHON MouTe.

5.5. Bo Bpemsi OTCYTCTBMS [e/0NpOVM3BOANTENS ero 00S3aHHOCTU BbIMOMHAET COTPYAHVK,
NUMELWNIA BCe Tpebyrolmecs NPodeccUoHasbHbIE 3HAHWUSA, YMEHUS W HaBblKW, Ha3HaYeHHbIN
npukasom 3asegytowiero AOY. [daHHbl COTPYAHMK NPUOBPeTaeT COOTBETCTBYIOLLME NpaBa M
HECeT MOSIHY0 OTBETCTBEHHOCTb 3a Ka4YeCTBEHHOE BbIMOMIHEHNE BO3/IOXKEHHbLIX Ha HEro
00513aHHOCTEN.

6. MopsaoK YTBEPXKAEHNS U U3MEHEHUS JO/HKHOCTHOW MHCTPYKLMM
6.1. BHeceHMe W3MEHEHWIA B AO/MKHOCTHYIO WHCTPYKLMIO OCYLLECTBISETCS B CrefyHoLLMX
cnyYasx:



*  NpU N3MEHEHUW JOMKHOCTHbIX MpaB U 0653aHHOCTENR;

* MpW BO3/0XKEHMMN Ha pab0OTHMKA Hapsay C ero OCHOBHbLIMMW [O/MKHOCTHLIMU 00513aHHOCTAMM
[ONOMHUTENbHOW PaboTbl MO APYTON UK TaKoM Xe npogeccun (A0MKHOCTK);

e NpW peopraHnzaLmmn PnLNYecKoro nug;

* NP U3MEHEHWUM LUTATHOIO pacnucaHus (COKpaLLleHUm LWTaToB, BBEAEHNMN HOBOW LUTATHOM
eAVHULbI);

*  NpU N3MEHEHUW HAUMEHOBAHWS OpraHu3auuy (UM BHECEHUS UHBLIX U3MEHEHWI B
yupeauTesibHble JOKYMEHTbI) UM CTPYKTYPHOrO NoApasaeneHuns u T.a,

6.2. BHeceHWe W3MeHEHWIA W [ONONHEHWA B [AENCTBYIOLLYIO [O0/MKHOCTHYHO WHCTPYKLUMIO

NPOM3BOANTCA B TOM XKe MOpsLKe, B KOTOPOM MPUHUMAETCS [O/MKHOCTHAA MHCTPYKUWS.

6.3. [lo/MKHOCTHas MHCTPYKLMS BCTyMNaeT B CMNY C MOMEHTa €e YTBEPXAEHUA U [AeiiCTBYeT A0
3aMeHbl ee HOBOW JO/MKHOCTHOW MHCTPYKLMEN.

6.4. @aKT 03HaKOM/JIEHMA COTPYAHMKaA

HaCTosILLEN  OOMKHOCTHON  MHCTPYKLMENR

NOATBEPXKAAETCS MOAMUCHI0O B 3K3EMMNNAPE  [O/MKHOCTHON WMHCTPYKUMKW, XpaHsALeMcs Y
paboToaaTens, a TakxKe B XKypHasie 03HaKOM/IEHUS C AO/MKHOCTHBIMM UHCTPYKLMSAMA.

C VHCTPYKLMel 03HAKOM/IEH:

/
C VHCTPYKLWEe 03HaKOM/EH:

/
C VHCTPYKLVE 03HAKOM/IEH:

/
C VHCTPYKLMel 03HAKOM/IEH:

/
C VHCTPYKLMel 03HAKOM/IEH:

/
C VHCTPYKLVE 03HAKOM/IEH:

/
C VHCTPYKLMel 03HAKOM/IEH:

/
C VHCTPYKLVE 03HAKOM/IEH:

/

OfUH 3K3eMnNsp NOMYUYUN Ha PyKu

1 063yHOCb XpaHMTb Ha paboyemM mecTe

« » 2021 r
OaMH 3K3emMnAap NoAyYnn Ha pyKu

1 0653yHOCb XpaHWTbL Ha paboyem MecTe
« » 2021 r

OAyiH 3K3eMnAsp NoAyYnn Ha pyKu

1 0653y10Cb XpaHWUTL Ha paboyem MecTe

« » 20 T

OfMH 3K3eMnaap NOMYUYUn Ha pyKu

1 0653yH0Cb XpaHMTb Ha paboyemM mecTe
« » 20 r

OfMH 3K3eMNASP NONYYNN Ha PYKU

W 06513yHOCb XpPaHWUTb Ha paboyeM MecTe
« » 20 T

OAMH 3K3eMMASAP MOMYUUN Ha PyKM

1 06513yH0Cb XpPaHWUTb Ha paboyeM MecTe
« » 20 r
OfVH 3K3eMMASP NONYYNN Ha PyKK

W 06513yHOCb XpPaHUTb Ha paboyeM MecTe
« » 20 r
OZMH 3K3eMMASAP MOYUUN Ha PyKM

1 06513yH0Cb XpPaHWUTb Ha PaboyeM MecTe

« » 20 r




